Guide - Exchange student enrolment process
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As soon as you receive an email with the subject line “Statusanderung lhrer Bewerbung”
you can begin the enrolment process.

First, you need access to your account:

1. Visit campusportal.thws.

Switch to English.
Click “forgot login details/Reset password?”.

Startseite

= s [ campusportal.thws | |

Zugangsdaten vergessen / Passwort zurucksetzen?

Benutzerkennung Passwort

Standardsprache

Bewerbung Studienangebot

Herzlich willkommen im THWS CampusPortal

204l Anmelden
@ Deutsch
R

I Deutsch

English

Selbstregistrierung durchfihren

Liebe Bewerberinnen und Bewerber,
fir den Zugang zum Bewerbungsportal miissen Sie sich zuerst registrieren.

Im ersten Schritt erhalten Sie nach Ausflillen der Registrierungsmaske per E-Mail einen
Registrierungszugang. Bitte folgen Sie den Anweisungen in der E-Mail zur Aktivierung des

Herzlich willkommen im THWS CampusPortal

Zugangs.
- Userﬂe Password Default language
£ & .9 campusportal.thws L R (g e

Imngogm data / reset password; I

Admission Studies offered

~ Service

2. Your login data: Now enter your Application User ID, your date of birth, and answer

the security question.
Note: The Application User ID was sent to you in the email with the subject line

»Statusianderung lhrer Bewerbung”.

Click the button “-> Request access data”.

The page will refresh, and a security code will be displayed.
Please write the security code down.

& a 5 campusportal.thws

Home Admission

You are here: Home

Your login data

@ Dear user,
If you have forgotten the password and/or your user ID for the THWS CampusPortal, you have the Option 10 request your access Gata O reset your password

Staff, Lecturers, and Students
If you are a staff member, lecturer, or student at THWS, your THWS account is managed by ITSC. Instructions on how to reset your password can be found on the [TSC homenage

Applicants
To reset the password of your application account, please enter your user ID (e.g., bw123456) as well as your date of birth and follow the instructions on the Subsequent pages.

Request access data for your private application account

* Application user 1D (e.g. bw123456) [

* Date of birth ]

Swudies offered

Security question

@ Inorder to ensure that the request was made by a person and not by a spam machine, please enter the letters or numbers from the query below in the answer field.

Security question (Captcha) | What is the result of 28 plus 67 | Ty
* Response to the security question | (0]

< Request access data
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3. Request login data: You will receive another email with the subject line “Your access
to the THWS CampusPortal”. Click the link in the email.
- Enter your security code.
- Create a new password and click the button “Change password”.

Request login data
(@ Please enter your security code and your new password.
Set a new password
Username | pw |

* Security code |

@ Your password must be at least 8 characters long and consist of upper and lower case letters as well as ar least a digit and a special characier. A special character Is any character that is
not a letter, underscore (_), space or digit.

* New password |

* Repeat password |

| « Change password | @ Cancel and keep password

v Success: m

The password was changed successfully.

Close [ESC] ‘

Il. Now, you can start your enrolment process:

1. You can now log in to the Campusportal.thws using your User ID (BW number) in the

“Username” field and your newly created password.

Username Password
=, Default language
= & .7 campusportal.thws ow.. S| o [ —
- Forgot login data / reset password?
Home Admission Studies offered Service

2. Your Applications: Click the button ,,View my application”.

= o Browse menu
= & % .§ campusportal.thws « ‘

m Studies offered
My THWS CampusPortal

Your Applications v

summer term 2026

Subject
Request #1 (MoveOn-Import):
semester

Request status
Admitted

View my application

N
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3. Applicaton: Click the button ,, 2> Request for enrolment”.
- Note: Please ignore the Inbox. You have already received your letter of
admission, so the document there is not needed.

Home

You are here: Home » Studiesoffered » Application
Application

Application semester: summer term 2026

# % .7 campusportal.thws ‘Q ‘

Browse menu

S nbox @ @ Help
Submitted requests @ Help

Request #1

& BUCOIEER (TNl & show details € Relinquish university. place

@ You can submit your enrolment until |

Admitted

Status of requested subject:
itted

semester No admission restriction

MoveOn:Import

4. Online Enrolment: Welcome to the applicant website: Click the button ,, > Next”

£y thws
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Browse menu

# i campusportal.thws ‘Q ‘

Home

@ Welcome to the applicant

website!
Personal data
Address

University entrance
qualification

Your university
background

Double degree program

Qualifications previously
earned

Health insurance
Home District

Picture

You are here: Home ) Studies offered ) Application
@ Online Enrolment
Welcome to the applicant website!

@ Youhave already decided on a degree program you have been granted admission. Now you need to complete your application by adding
all the required information we need for your academic program.

When you click on the next-button your data are saved. Using the back-button or clicking through the menu does not save your changes on
the actual page.

Please note the following:

All fields marked with an asterisk * are obligatory and must be completed. We need this information either for your course sequence or to

transmit statistical data to the statistical offices. (The legal basis of the statistics of higher education is the Law on Statistics of Higher Education
(higher education statistics law) of 2 November 1990).

[
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5. Online Enrolment: Personal data: You can see your personal data. You don’t need to
add anything. Click the button ,,-> Next”.

Bl & »a

Home

website!

©°

Personal data

® Address

qualification

Your university
background

' campusportal.thws «

= VYEILOITE (O UE appiicant

University entrance

Browse menu

@ Online Enrolment

Personal data

(@ Please enter your personal data. Some input fields are filled with your data from the registration form. They can not be changed here.
Please contact the university, if your personal data have changed meanwhile.

Al fields marked with an asterisk (*) are required. Some input fields provide an info icon to display additional information.

Person

earned

Picture

Fees

Documents

Health insurance

Home District

Double degree program

Qualifications previously

Completion of enroliment

* Surname | Test MoveOn-HIS
*Firstname | Test 0}
*Gender |female
Allfirst names 0} I
Academic degree | ¥ ‘ 0]
Acadernic degree suffix | ‘ 0]
Job title | b4 ‘ @
Name prefix | ‘ 0]
Name suffix | |®
* Date of birth | |®
*Place of birth |
Country of birth || @
Birth name |1 0}
Nationality I] .

Second nationality. |

6. Online Enrolment: Address: You can see your home address, click “This address is my
Home address”.

- In case you already have a German semester address, click “+ New Address”.
Select “This address is my semester address” And fill in your semester address

Note: if you don’t have a semester address yet, don’t worry, you can add it

later.
- Click the button ,, > Next*“.

Browse menu

# % .7 campusportal.thws ‘Q ‘

Home
[l

Q

Welcome to the applicant
website!

Personal data
Address

University entrance
qualification

Your university
background

Double degree program

Qualifications previously
eamne

Health insurance

Home District

Picture

Completion of enroliment
Fees

Documents

You are here: Home > Studiesoffered ) Application
@ Online Enrolment
Address

@ Please indicate at least one German address. Please indicate as postal address the address at which you access your mail regularly.

Please indicate as well whether an address is your home address or your semester address.

Please leave a phone number if we may call you.
Al fields marked with an asterisk (*) are required. Some input fields provide an info icon to display additional information.

(@ Contact data has been transferred from an external system. These are locked for editing.

Postal address

.
Postal address | Girhis address is my Postal address

* Addresstay
e [ (& This address is my Home address VLJ

‘ O This address is my Semester address

company |

* Street and house number |

Postcode |
*City ‘ -

Address addition (c/o, room number) [ @

Post office box |
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Postal address | Gyrhis address is my Postal address

* Addresst
7635188 | O This address is my Home address

‘ & This address is my Semester address

Company

*Postcode
*City

Address addition (c/o, room
b

*Street and house number |
nnnnnnn ‘

Post office box
* Country | Germany -

] Delete address

7. Online Enrolment: University entrance qualification: Enter your entrance
qualification.

- Choose Type of Entrance Qualification: “The higher education qualification
was obtained by other means (general higher education qualification)”.

- Enter “4.0” for your average grade. The average grade is irrelevant. All
exchange students must enter 4.0 as a default value.

- Year of University Entrance Qualification, fill in the year of your university
entrance qualification (The university entrance qualification entitles you to
study and is usually obtained through the school leaving certificate, e.g. from
a high school or technical high school. A vocational qualification can also
prove a university entrance qualification.)

- Click the button ,, 2> Next“.

Hame Wy Stuies
| Fursher nformation, She: 1 s Flowid: fow State aniranceCualficationPage
B wiekome to the applicant You e hara: Home b Soudis offiesd b Appication
websie! -
& Online Enrolment
" Personal dars University entrance qualification
= pddess
) (D) During application, you have already incicated T aliwant data ragardng your NgNer education antrance qualificanon. It is displagied nare agan for pour informiation.
9 University ertrance F yous snschid In the higher Bt er o [ £ from the cna sirsady mcieated, plaase add she former one by clicking sod highar sducation antrames qualificsnen,
qualification aftha rignar e qualfication vabd far pour first studias
w our universiy § .
nackground Al Frelts marked wiih an asterisk (%) are peoine “ame input fields provide an infa ican to display additianal informatian
" Doubie gegree program Entrance qualification
& Qualifications previcusly * dequiree in | Abroad -
earred 7

Courtry -
B Hesith nsurance ]

# Type af Entrance Qualification | The higher eduration qualdication was chtained by ather means [general higher education quaification) - @
" Hame District o = £ L

Average grade
= Picture EE I 40

*ear of University En Iif
® Completion of enralkmant Wear of Unkersity Entrance ual ficanon {UEQ)

Fres
&3 Add emiranes qualfiation

= Dacuments
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8. Online Enrolment: Your university background:

- Data about previous studies in or outside Germany: If you have studied at a
university before (in or outside Germany), please enter the required
information in the first section.

- Information about your studies prior to the current semester: Please don’t

add information about your studies prior to the current semester. This section
should remain empty.

Then click the button “=> Next”.

[—

= » * [j campusportal.thws |

O
Home Wy Studies
Vouare nere: Home ¥ Sudissafiead ) Applcaion
® Welcome tthe applicart :
websitel & Online Enrolment
o personsl dais Your university background
® Address @ vou g
® Uriversiy enrance a ome ice an info icon ©0 information.
qualification = o
o _ Data about previous studies in or outside Germany.
Your university
background
8 paralel studies @ fy y ¥ neleate e your
N 7youonly s
camed s Information s obligatory.
® Heahh insurance
® tHome District
® Piaure Country -]
® Completion of enroliment Term of first registration v‘
Fees Vear of first enrolment
Documents. University of first enrolment in Germany, if itis not THWS. - ‘
@ fyounave already stucted at 2 German nigner please ingicate prevous

Previous number of terms at a German uriversity ®©
Semester of internsnip [o)
‘Semester on leave/leave of sbsence o]

Semester of internuption [0)

T Sleacingus fislds

Information about your studies prior to the current semester.
@ o notes for e studyat ne recentterm

@ Are youleaving your niversiy (n Gerany or aoroac) o Sudy at U UNETSTY IF o, y o ity B
Studes.you can volurtarly proce imormtion. fyou 6o ot i (@ do hat. Continue

© a4 i sulies prier

= B B o

9. Online Enrolment: parallel studies: Please do not fill in anything. Click directly the
button ,—2> Next“.

- Brovse menu

= & * {5 campusportal.thws 0

Home

Youare here: Home > Studiesoffered » Apmlication
® Welcome to the applicant .
website! & Online Enrolment

parallel studies
® personal data

® Address @ Are you currently enrolled at another university and would like to continue your studies at our university after receiving an admission? In this case, you can study at two

Universities at the same time and must make the following entries otherwise continue.
® University entrance

qualification Al fields marked with an asterisk (*) are required. Some input fields provide an info icon to display additional information
® Your university
background

Parallel studies at another university

©

parallel studies @ Nonparallel excernal study

Qualifications previously
earned © Add information about parallel studies

Health insurance

Home District

T

Completion of enroliment

Fees

Documents
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10. Online Enrolment: Qualifications previously earned:
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- Intended final examination: The information of your study location is already
filled in based on your study programme. Please do not change this

information.

Browse menu

= & * .[j campusportal.thws

Home Studies offered
= weicome o the appiicant

website! @ Online Enrolment

ualifications previously earned
® Personal data Q P v

® Address (@ I you have already studied and achieve a degree/several degrees, you must fill in the following forms

® University entrance
qualification

® Your university

Intended final examination.
background

Double degree program [Study Programme]

@ Information.

©°

Qualifications previously The data entered were recorded from the location of the course of study Austauschstudierende

Health insurance

Home District

*Country | Germany 5
Picture *District | Warzburg (Stadt) ~

Completion of enroliment

Allfields marked with an asterisk (*) are required. Some input fields provide an info icon to display additional information.

If you provided inf
an easier registration. However, if you got a degree of another course of study, you must create this degree again.

‘you are applying for. If you want to earn the degree, for
the course of study you are applying for, at another location, change the entries. The entry of a district is only necessary when you selected “Germany”.

your studies in

Fees Earned Qualification

Documents
@ Have you already studied before and graduated, then fillin the following fields, otherwise continue.

of study, then create this new degree.

@© Information:
no external study

© Add Degree at Another University.

If you made entries of your studies in your previous semester, they will appear here for an easier registration. However, if you passed a final examination of another course

- Earned Qualification:

a. If you already obtained a degree, please click on “+ Add Degree at Another
University” and enter the information in the fields. E.g. if you are a Master’s

student please enter your Bachelor’s degree.

b. If you have not obtained a degree yet, this section should remain empty.

Click the button “=>Next”.

Earned Qualification
@ Haveyou ‘graduated, then fil
, they will app However, if a of stugy, then reate
this new degree.
Obtained degree ~
* Country v
University name -
Registration number
1.Degree
Degree ‘ v‘
Form of Studies | v
1. subject
* Semester V] rver [
1. subject ‘ v‘
Study semester 1. Subject ‘ ‘
i 1. Delete subject
© Add subject
Examination
* Date of examination 51
* Semester of exam | <] *Year of examination I:l
* Examination statws | -]
Examination grade ‘ ‘
i Delete examimoory
© Add degree
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11. Online Enrolment: Health insurance:
IMPORTANT: You need a health insurance that is valid in Germany during your stay. You
already received an email from welcome@thws.de with more information about the

required health insurance.
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- If you already have a health insurance for your stay in Germany, click “liable to
health insurance” and fill in the fields.

Details for health insurance

* Status of insurance

* Insurance number available?

* Health insurance number
Health insurance

Other health insurance

[ @'Iiable to health insurance l @

{ O exempted l

[ @' Yes, | already have an insurance number

{ O No, | do not have an insurance number |

E)

4

E)

- If you still don’

“exempted”.

t have a health insurance for your stay in Germany, click

Note: You need a health insurance before the semester begins.

Home

® Welcome to the applicant
® Ppersonal data

® Address

® University entrance
qualification

® Your university

Completion of enrollment

Fees

= & * (3 campusportal.thws @

website! & Online Enrolment
Health insurance

@  You must provide information about your health insurance according to the German Social Welfare Code (Sozialgesetzbuch V §199a Abs. 2). You are not permitted to enrol at
German higher education institutions without health insurance.

You need to request the proof of student health insurance from your health insurance company prior to enrolment

I have statutory health insurance in Germany:

background
D — Please contact your health insurance provider and let them know that you would like to enrol at the Technical University of Applied Sciences Warzburg-
gree prog! Schweinfurt (THWS). You do not need to do anything else. Your health insurance provider will send us a digital message, which we confirm and send back
R ——— electronically. We cannot accept printed copies of confirmations of health insurance. Our number is H0001495
9 Health insurance I have private health insurance in Germany:
Home District Please contact any statutory health insurance provider in Germany with your health insurance documents. Please inform the health insurance provider that
you would like to enrol at the Technical University of Applied Sciences Warzburg-Schweinfurt (THWS), and would like to continue your private health insurance.
Picre

You do not need to do anything else. The health insurance provider will send us a digital message confirming that you are exempt from the statutory health
insurance obligation. We cannot accept your confirmation of membership in the private health insurance. Our number is H0001495,

You can find contacts of German statutory health insurance companies in step 5 on our website

o 1 do not have German health insurance:
Please contact any statutory health insurance provider in Germany with your
health insurance documents. Please inform the health insurance provider that you would like to enrol at the Technical University of Applied Sciences
Warzburg-Schweinfurt (THWS). You do not need to do anything else. The health insurance provider will send us a digital message confirming that you are
exempt from the statutory health insurance obligation. We cannot accept printed copies of confirmations of health insurance. Our number is H0001495.
You can find contacts of German statutory health insurance companies in step 5 on our website

Allfields marked with an asterisk (¥) are required. Some input fields provide an info icon to display additional information.

Details for health insurance

@ Your insurance confirmation is not yet available.

Browse menu

urance | ©

* Status of insurance [ O lizble to heal

- Click the button ,, 2> Next".

As of 30.01.2026
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12. Online Enrolment: Home District: You can see your home country.
- Click the button ,, 2> Next“.

Home

® Welcome to the applicant
website!

Personal data
® Address

® University entrance
qualification

‘Your university
background

Double degree program

Qualifications previously

Health insurance

©

Home District

Picture

campusportal.thws

Browse menu

You are here: Home )  Studies offered ) Application
@ Online Enrolment
Home District

@ Htisp this information is pl your contact address is marked as your home address. Please enter the district in Germany, where your
primary residence (registered address) s located. If your primary residence is outside Germany, please add the state in the field “Country home district”. The
Hochschulstatistikgesetz (higher education statistics law) demands this information.

Allfields marked with an asterisk (¥) are required. Some input fields provide an info icon to display additional information.

Details for Home District

* Country of home destrict [

13. Online Enrolment: Picture: Please upload a picture.
- Click the button “Upload a picture”. Important: the picture must be in a 3:4

ratio.

- Click the button “Save”.
- Click the button ,, > Next“.

® Welcome to the applicant
website!

® Personal data

® Address (@ Please upload a recent, high-quality passport-style photo for your studies at THWS.
Your face must be clearly visible. Do not upload a photo of your passport.
® University entrance ‘The photo will be used unchanged for your student card (which is e.g. the basis for the semester ticket).
qualification Maximum size: 600 x 450 pixels, aspect ratio 3:4.
2 :‘;‘(’(g‘;’:l‘l’:és"y Al fields marked with an asterisk (%) are required. Some input fields provide an info icon to display additional information
® Double degree program Upload picture v
.

Qualifications previously

Browse menu

Q

7' campusportal.thws ‘

Studies offered

Vouare here: Home ) Studiesoffered ) Application
@ Online Enrolment
Picture

earned @ Please upload a picture here for the following context: - THWS Card
® Health insurance
@ * Upload picture
® Home District
N
9 Ppicture s
Fees
Documents
Browse menu
al.thws (g [
nere: Home |
hline En I Upload picture - X
@ Please selecta picture. Allowed size: Maximum 600 pixels high and maximum 450 pixels wide and an aspect ratio of 3:4
four face mu
hoto will be
markedwl | :
d picture ! @ Choose file (click here or drop file in) !
Pleaseupl | ]
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14. Online Enrolment: Completion of enrolment: Read the terms
- Click the button “Finish and charge fees”.

- Browse menu

= & % .3 campusportal.thws

Home

Youare here: Home ) Studies offered »  Application
® Welcome to the applicant

website! @ Online Enrolment
Completion of enrollment
® personal data
® Address (D By accepting this place at THWS, | declare the following:
® University entrance | am not awara that any judicial or law enforcement proceadings are or were filad against me which would rapresent a criminal offence severa enough to endanger the academic
qualification programme. | am not suffering from any disease which could affect the health of my fellow students. | am aware of the fact that wrong or missing information may result in my

enrolment being revoked.
® Your university

background I acknowledge that all communication at the THWS is conducted exclusively through my assigned student email account.
® Double degree program I agree that documents are generally made available at the THWS CampusPortal and that | am responsible for taking note of them in a timely manner.

® Qualifications previously
earned

By clicking the button 'Finish and charge fees’, the fee payable for the selected semester of enrolment will be estimated from the data provided and the relevant invoicel(s) will be
displayed.

® Health insurance

® Home District

® Picture
@ completion of enroliment :Eeq “DReset %
Fees

You will receive an email with the subject line “Status change on your application -
Enrolment requested”.

15. Online Enrolment: Fees: You can use e-payment to pay the required fees.
- Click “Pay semester fee”.
Afterwards, follow the on-screen payment instructions.
- Click the button “Next to document upload”.

Home My Studies Studies offered

| Further . Site: fpages/c pag: DataPage.xhtml Flowld: onlineenrollment-flow State: feeDataPage
® Welcome to the applicant You are here: Home b Studies offered » Application
website! = H
@ Online Enrolment
¥ Personal data Fees
¥ Address
B University entrance @ Your data has been recorded and an inveice for your enrolment semester has been generated. By clicking the To overview’ button, you will return to
" y the overview page with your application and enrolment requests.
qualification
® Your university Please pay the semester fee as soon a5 possible, but na later than two weeks after accepting your place of study. To pay your semester fee via e-payment
background (credit card, PayPal), please click on the link below labelled “Pay semester fee”, You will be redirected to our webshop. Additional payment aptions can be
& found on the homepage of the Department of Student Affairs (HSST) .
[

Double degree program

Special requirement when enrolling for an online degree programme:

If you enrad in an online degree programme, additional fees/charges, aside from the student services fee, will be applied for this online programme.
earned Please pay the correspending amounts exclusively via https://pay.thws.de as soon as possible, but no later than four weeks before the semester begins.

Qualifications previously

Health insurance
sales invoices

¥ Home Districe
®  Picture
Purpose Period Due date Debit Credit Invoice lines
® Completion of enrellment
20261213686 Sommer 2026 02/05/2026 180.00 € 0.00€
9 Fees oX

¥ Documents

To overview [l Back ll & Nextto document upload JRSLEES

In case you cannot pay now, you can also start the payment procedure under My Studies
-> Student Service -> tab "Payments. This information is visible only after you logged out
and logged in again. Please be aware of the payment deadline:

(for summer semester: 15 February; for winter semester: 15 August).
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16. Online Enrolment: Documents: Please upload a scan of the first page of the passport
which shows your photo. This upload is necessary for your enrolment to be
processed.

- Click the button “Yes” in the pop-up window.
- Click the button “To overview”.

| e P
® Wekome o the spplicant Youare here: Home b Snadisoffirsd > Appicanon
ieel .
e @ Online Enrolment
= Personal data Documents
bl pload docurm

" University enance
qualificanon D Fiease upl qu & certificone of pre-souity ineernshipl Please click here 0 fnd out which doouments ane sequired for enmimens in the
salociod dagros programens.

B o universiy
Background

the Dep it aniy process your documants ¥ he button, You can &t nonws 0 docum
B Dauble degree pragram commens ¢ i b caken e CompIESg e Fevew of our coaument, s CESEAN, @ U COMMESEs o) v page o ne THWS CampusPorea,
® Qualifications previously Li £ loter dme: 3 submitted.
b Ifyou selost Cacna cnangas Tor axamphe, ARaGE 013 That ess dCUMGNs a8 TN ank Siared i a cigbaard necking,
B Hesith inrance “Subme documents.
® Hame Distrct thisisthe onty
® pcue it e e s ek ) rapar
® Gomokdenofeocoleoenc | — — . .———— T
- Bocument Ugkaad 1 5 choase flechck here or drop in here, max 5 fhe o Nes)
¥ Decurments
¢l 2t commmeny L
Dacument Uglaad 2 | F enoase flecick nere or drop in hiere, max 5 fhe o fes)
& et oy
Document gkt 3 | 5 €hoase fileicick here or drop in hiere, max 5 fe o fes)
& commenn

9 Once your enrollment documents have been submitted, it 1s no longer possible to
make changes or submit further documents, Do you really want 1o hand in the
ou b dOCUmMEnTs nowT ot

Ta
:
tofi man

fen in iy

TH%

ta after chacking the documents already submitted,

Thank you for finishing your request for enrolment!
Your Team THWS
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